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[bookmark: _Toc213416284]Threshold transaction reporting (TTR) effectiveness check 
Use this form to complete quarterly effectiveness (or less frequently if operating effectively) checks, if TTR obligations apply to your practice. Also use this form to track the effectiveness of any associated legal professional privilege (LPP) forms you submit in relation to TTRs. 
Section 1: Report selection
For each report selected, include the selection rationale. Note below whether any LPP forms were filed in relation to any reports. 
For example, high-volume branches, recent errors or random sample.
	Files selected (list file ID/reference)
	Selection rationale 
	Period reviewed (quarter/timeframe)

	
	
	

	
	
	

	
	
	


Section 2: Initial file review
For each report selected, confirm the following details:
	File identification/reference
	Transaction date
	Value
	Client name
	Jurisdiction (domestic/international)
	Notes

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





Section 3: Completeness check
Review each report and confirm the required information has been recorded and reported.
	Checkpoint
	Complete and accurate?
	Comments/missing information

	Name and details of all parties involved:
	☐   Yes     ☐   No
	

	Transaction type and amount:
	☐   Yes     ☐   No
	

	Transaction date and time:
	☐   Yes     ☐   No
	

	Beneficiary information:
	☐   Yes     ☐   No
	

	Other information (if required):
	☐   Yes     ☐   No
	

	Supporting documentation (for example, receipts) retained:
	☐   Yes     ☐   No
	



	If any issues are identified, list corrective actions required:



Section 4: Timeliness review
Review the report and any LPP form submitted. Confirm all required information has been submitted within required timeframes. Identify any late submissions and reasons for delay
Note: The report and any LPP form must be submitted within 10 business days after the transaction takes place.
	[bookmark: _Hlk218971033]Record identification
	Date of report
	Submission date
	Within timeframe? 
	Comments/reasons for delay

	
	
	
	☐   Yes     
☐   No
	

	
	
	
	☐   Yes     
☐   No
	

	
	
	
	☐   Yes     
☐   No
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	The program starter kits are intended to be used as a complete package and have been designed for use by reporting entities who satisfy certain suitability criteria. Before using these kits, reporting entities need to consider the suitability criteria and the information on the Getting Started webpage.
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