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International: + (61) 1300 021 037

Domestic: 1300 021 037

The Transaction reporting receipt page shows details of file submissions, for a given receipt 

number. This guide will show you how to view and download a receipt. Please note: This guide 

may be subject to change. Data used in screenshots are fictitious.

1. Click on the receipt number in the submissions table. This will take you to a new tab showing the 

receipt details.

Viewing and downloading receipt

2. Click on “This submission was unsuccessful. Click here to review errors” to view the 

validation errors.
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4. Select Save as PDF as the printer 

type from the Print Destination drop 

down. 

7. Enter a file name.

3.  To download the receipt press CRTL+P on your 

keyboard, use your browser’s printing function or 

right click page and select Print.
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8. Click Save.

6.  Choose a location to save the receipt.

5. Click Save


